
HOW TO REGISTER FOR TEACHERS 
 

Go to our website (www.cpafestival.ca) and click on the “Registration” button.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You will then be directed to the following page, where you will click on ‘Create Account’. 

 

 

 

 

 

 

 

 

 

 

 

 

CLICK HERE 

CLICK HERE 

http://www.cpafestival.ca/


NEXT PAGE  fill in your personal information.  

When you are finished, click on create account. 

   NOTE: no spaces allowed in postal code. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CREATE Account 



Once you have clicked on create account, the following page will appear.   Open you email to confirm your 

account then come back to this page. 

 

 

 

 

 

 

 

 

 

 

 

 

Within a short period of time you will receive an email from SolarisLive asking you to ‘Confirm Your Account’. 

If you do not receive an email with the following information below  

1.   Check your Junk or Spam folder first   OR 

2.   It could be your email address (gmail.com address works the best – hotmail.com address has had 

      some issues) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once you have confirmed your account go back to www.cpafestival.ca and click on REGISTRATION again 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

LOGIN to your account using the email and password you created. 

 

 

 

 

 

 

 

 

 

 

 

 

 

CLICK HERE 

http://www.cpafestival.ca/


Once you have logged in you will see this page.  Click on TEACHERS 

 

 

 

 

 

 

 

 

 

 

You will then be directed to the following page, where you will click on ‘Manage/Obtain Teacher ID’. 

 

 

 

 

 

 

 

 

 

 

Now you generate your Teacher ID number.  

 

 

 

 

 

 

 

 

 

CLICK HERE 

CLICK HERE 

CLICK HERE 

CLICK HERE 



Your ID number is generated randomly. All your students registering for the festival WILL REQUIRE this ID 

number so they can enter it into their registration forms.  

 

 

 

 

 

CONGRATS!  You have now created your account. 

You can now edit your profile and view your registered students.   

When your students attach your Teacher ID number to their registration this allows you to view what your 

students have registered for and the class schedule when it’s available (see below).  

When you select ‘Your Students’ Classes’ you will be able to see a list of all your students and what they have 

registered for.   

 

 

 

 

 

You will not be able to edit their registration (ie. Repertoire) but check to see they have put in the correct 

repertoire and class. If it is put in incorrectly then you must inform your student and they will be able to go in 

and edit.  This feature will be turned off after the Disciplines deadline date allowing scheduling to begin. 

 

Once scheduling has been finalized you will have the ability to view your students’ class schedules. 

 


